
Step 4: Slot the two inserts together using the 
cut out tabs. Be careful when completing this 
step to ensure that the parts are not crooked 
when they are slotted together. 

Step 1: Fold both of the insert pieces backwards 
along the scored lines carefully.

Step 5: Place the insert into the box. Step 6: Your Mailer Box with Inserts is now 
ready to go!

Step 2: Take the first part of the insert that has 
the long slit cut out in the centre. Fold this in half 
along the scored lines so that the score marks 
are not shown.

Step 3: Take the second part of the insert and 
fold this in half along the score lines so that the 
score marks are not shown. 
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01
Gently bend both insert pieces backwards along
their scored lines.

02
Take the piece with the long central slit. Fold it
in half with the score marks inside.

03
Fold the other piece in half, again keeping the
score marks inside.

04
Join the pieces through their cut slots. Keep
both pieces straight as they slide together.

05
Lower the assembled divider into the box.

06
Check that all four cells sit square before
packing the contents.
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